
John Doe
Assistant Residence Director

Results-driven and strategic leader with 5+ years of experience in residence

life management, seeking an Assistant Residence Director position to

leverage my skills in community engagement, leadership, and administration

to promote student success and well-being.

example@email.com

123-456-7890

New York, USA

example.com

linkedin.com/in/example

example.com/portfolio

Experience

Assistant Residence Director Jun 2017 - Aug 2019

New York University New York, USA

Assisted the Residence Director in overseeing the daily operations of a 500-
bed residence hall

• Supervised and evaluated a team of 10 Resident Assistants

• Developed and implemented community engagement programs, resulting
in a 25% increase in student participation

• Collaborated with facilities management to maintain a safe and
comfortable living environment, achieving a 95% satisfaction rate among
residents

Assistant Residence Director Sep 2019 - Present

University of California California, USA

Provided administrative support to the Residence Director, including
managing budgets and coordinating events

• Coordinated logistics for large-scale events, including conferences and
move-in/move-out operations

• Developed and managed a budget of $100,000, achieving a 10% reduction
in expenses

• Fostered partnerships with campus departments to promote student
success and well-being, resulting in a 15% increase in student retention

Projects

Community Engagement Program Jan 2018 - May 2018

Project Lead

Developed a comprehensive community engagement program,
resulting in a 30% increase in student participation

Microsoft Office Adobe Creative Suite

Skills

Leadership

Communication

Problem-Solving

Time Management

Budgeting

Education

Master of Education
Aug 2015 - May 2017

New York University

New York, USA

Higher Education
Administration

3.8

Languages

English Native

Certificates

Conflict Resolution
Certificate
Jun 2018

National Association of
Student Personnel
Administrators

Certificate in Conflict Resolution


