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SKILLS

Ambitious and detail-oriented Junior Technical Project Manager with 2+ years of
experience in managing technical projects, leading cross-functional teams, and
driving business growth through effective project planning, execution, and
monitoring. Proven track record of delivering projects on time, within budget, and
with high customer satisfaction rates.

EXPERIENCE

Junior Technical Project Manager

TechCorp

Manage technical projects from initiation to closure, ensuring timely and within-
budget delivery. Collaborate with cross-functional teams to identify and mitigate
project risks, and develop and implement project plans, resource allocation, and
scheduling. Analyze project metrics and develop data-driven insights to inform
project decisions and optimize project performance.

= Jan 2022 - Present © New York, USA

« Managed 5+ technical projects simultaneously, with a combined budget of $1M+,
and delivered 95% of projects on time and within budget.

« Led ateam of 10+ members, providing guidance, mentorship, and performance
feedback to ensure high-quality project delivery and team growth.

« Developed and implemented project management processes and standards,
resulting in a 25% reduction in project delivery time and a 30% increase in
customer satisfaction.

Project Coordinator

StartUp Inc.

Coordinated project activities, managed project schedules, and tracked project
progress. Assisted in project planning, risk management, and quality assurance.
Collaborated with project stakeholders to identify and address project issues and
concerns.

=3 Jun 2020 - Dec 2021 © San Francisco, USA

« Coordinated 10+ projects simultaneously, with a combined budget of $500K+, and
ensured 90% of projects were delivered on time and within budget.

« Developed and maintained project documentation, including project plans,
schedules, and status reports.

o Assisted in project risk management, identifying and mitigating potential project
risks and issues.

PROJECTS

Project Management
Agile Methodologies
Cloud Computing
Communication
Time Management
Risk Management

Leadership

LANGUAGES
English

Spanish 00000

EDUCATION

Bachelor of Science

Stanford University
= Sep 2016 - Jun 2020
© Stanford, USA

Computer Science * 3.5/4.0

CERTIFICATES

Certified Associate in Project
Management (CAPM)
= Dec 2020

Project Management Institute
(PMI)

Certification in project management,
demonstrating knowledge and skills in
project planning, execution, and
monitoring.

STRENGTHS

Technical Project Management Tool
Project Manager
f= Mar 2022 - Jun 2022

Developed a technical project management tool using Agile
methodologies and cloud-based technologies. The tool improved project
delivery time by 40% and increased team productivity by 25%.

Cloud Migration Project
Team Lead
f Sep 2021 - Dec 2021

Strategic Thinking

Ability to develop and implement
strategic plans to achieve project goals
and objectives.

Collaboration

Ability to work effectively with cross-
functional teams to achieve project
deliverables.

Problem-Solving

Ability to analyze and resolve complex
project issues and risks.



Led a team to migrate a legacy system to a cloud-based platform,
resulting in a 50% reduction in infrastructure costs and a 30% increase in
system uptime.



