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SKILLS

Contract law
Employment law
Negotiation
Mediation

Trial preparation

LANGUAGES

English
Spanish

EDUCATION

Juris Doctor (J.D.)
Harvard Law School

Law

STRENGTHS

Analytical skills

Communication skills

HOBBIES
Reading
CERTIFICATES

Mediation Certificate
Mediation Institute

SUMMARY

Highly motivated and experienced Associate Lawyer with a strong
background in contract law and employment law. Proven track record of
achieving successful outcomes for clients, with a 25% increase in client
satisfaction and a 30% reduction in litigation costs. Skilled in negotiation,
mediation, and trial preparation, with a 95% success rate in settlements

and a 20% increase in trial wins.

EXPERIENCE
Associate Lawyer 2020-2022
Smith & Co. Law Firm New York, USA

Associate Lawyer

e Conducted legal research and drafted memoranda on complex legal issues,
resultingina 25% increase in client satisfaction

e Prepared and filed court documents, including complaints, motions, and briefs,
with a 95% success rate

¢ Negotiated and settled cases, achieving a 30% reduction in litigation costs

Law Clerk 2018-2020
Johnson & Associates Los Angeles, USA
Law Clerk

e Assisted intrial preparation, including witness interviews and evidence
organization, contributing to a 20% increase in trial wins

e Drafted and edited legal documents, including contracts and agreements, with a
99% accuracy rate

e Conducted client intake and provided initial consultations, resultingina 15%
increase in new client acquisitions

PROJECTS

Pro Bono Case 2019-2020
Lead Attorney

Pro bono case involving a wrongful termination claim, resulting in a
$100,000 settlement for the client

Contract law ¢ Employment law



