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Jane Doe

Property and Asset Manager

Summary

Results-driven Property and Asset Manager with 8+ years of experience in managing commercial properties,
assets, and facilities. Proven track record of increasing property value by 25% through effective maintenance,
renovation, and leasing strategies. Skilled in budgeting, financial analysis, and team management.

Experience
@ Property Manager
ABC Properties « New York, NY Jan 2018 - Present

Managed a portfolio of 10 commercial properties, totaling 500,000 sqft, with a combined value of $100M. Increased
property value by 25% through targeted renovations and leasing strategies. Reduced maintenance costs by 15% through
implementation of preventative maintenance programs. Successfully negotiated 20+ lease agreements, resulting in a 90%
occupancy rate. Collaborated with cross-functional teams to ensure seamless property operations, including
maintenance, security, and customer service. Conducted regular site inspections to ensure compliance with safety and
regulatory requirements.

« Managed property operations, including maintenance, security, and customer service
« Developed and implemented budgets, financial reports, and forecasts
« Negotiated lease agreements and managed tenant relationships

« Conducted site inspections to ensure compliance with safety and regulatory requirements

@ Asset Manager

XYZ Assets « Los Angeles, CA Jun 2015 - Dec 2017

Managed a portfolio of 5 industrial properties, totaling 200,000 sgft, with a combined value of $50M. Increased property
value by 10% through targeted marketing and leasing strategies. Reduced energy consumption by 20% through
implementation of energy-efficient lighting and HVAC systems. Successfully managed the renovation of 2 properties,
resulting in a 50% increase in rental income. Collaborated with the accounting team to ensure accurate financial
reporting and compliance with regulatory requirements.

« Managed asset operations, including maintenance, security, and customer service
« Developed and implemented asset management plans, including marketing and leasing strategies
« Conducted site inspections to ensure compliance with safety and regulatory requirements

« Collaborated with the accounting team to ensure accurate financial reporting

Skills

Property Management Asset Management Financial Analysis Budgeting Team Management

Marketing Leasing Renovation Energy Efficiency

Education



Bachelor of Science in Real Estate Jun 2010 - Jun 2014

University of California, Los Angeles Los Angeles, CA
Real Estate 35
Certificates

Certified Property Manager (CPM) 2016

Institute of Real Estate Management
Certified Property Manager designation, demonstrating expertise in property management

Certified Commercial Investment Member (CCIM) 2018

CCIM Institute
Certified Commercial Investment Member designation, demonstrating expertise in commercial real estate



